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SESSION  CALENDAR— 1951-1952 

FALL  SEMESTER  -  1951 

September  24-28 9:00  A.M.  to  9:00  P.M.— Registra- 
tion. 

October  8 Fee    for    late    registration.     Classes 

begin. 

October  12 Latest  date  for  registration  or  sched- 
ule adjustments. 

October  19 Latest  date  for  filing  of  application 

for  graduation  in  February  1952. 

November  1 Feast  of  All  Saints.  University  holi- 
day. 

November  2 Latest  date  for  official   withdrawal 

from  courses. 

November  22 Thanksgiving  Day.  University  holi- 
day. 

November  26 Mid-semester  examinations  begin. 

December  21 Christmas  holidays  begin  after  last 

scheduled  class. 

January   3 Classes  resumed. 

January  28 Final  examination  begins. 

February  2 Commencement  Exercises. 

SPRING  SEMESTER— 1952 

February  8 9  :00  A.M.  to  9  :00  P.M.— Registra- 
tion. 

February  11 Fee    for    late    registration.     Classes 

begin. 

February  15 Latest  date  for  registration  or  sched- 
ule adjustments. 

February  22 Latest  date  for  filing  of  application 

for  graduation  in  May  1952. 

March  7 Latest  date  for  official  withdrawal 

from  courses. 

April  3 Mid-semester  examinations  begin. 

April  9 Easter     holidays     begin    after    last 

scheduled  class. 

April  15 Classes  resumed. 

May  22 Feats  of  the  Ascension.    University 

holiday. 

May  26 Final  examinations  begin. 

May  31 Commencement  Exercises. 
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Evening  Division 

GENERAL  STATEMENT 


The  Evening  Division  of  Loyola  University  has  been  established 
for  the  purpose  of  serving  the  educational  needs  and  interests  of 
persons  who  are  able  to  attend  college  only  in  the  evening. 

Programs  of  study  are  offered  to  those  properly  qualified  students 
seeking  the  baccalam-eate  degree  of  Bachelor  of  Arts,  Bachelor  of 
Science  and  Bachelor  of  Commercial  Science.  Individual  courses  are 
also  conducted  in  the  liberal  arts,  in  science,  and  in  business.  Such 
programs  of  study  and  individual  courses  as  are  offered  provide  an 
opportunity  for  the  student  to  obtain  cultural  and  professional  train- 
ing in  the  arts  and  sciences  and  in  business  and  allied  fields. 

The  Evening  Division  welcomes  and  encourages  not  only  those 
students  seeking  baccalaureate  degrees  but  also  those  students  who, 
while  not  seeking  a  degree,  feel  the  need  of  additional  academic  train- 
ing. Such  a  non-oregree  student  may  select  those  subjects  in  the  fields 
of  arts  and  sciences  or  business  which  he  feels  best  meets  his  cultural 
or  professional  educational  requirements. 


ADMISSION  REQUIREMENTS 


The  admission  requirements  for  the  Evening  Division  depend  in 
each  case  upon  whether  a  person  is  a  candidate  for  a  degree,  or 
whether  he  is  interested  only  in  individual  subjects  to  be  taken  with- 
out academic  credit. 

Requirements  for  admission  for  a  degree  candidate  may  be  satis- 
fied in  one  of  the  following  ways : 

a.  By   certificate    from   an    accredited    high    school    or   other 
secondary  school. 

b.  By  examination. 

c.  By  transfer  from  another  university  or  college  of  recog- 
nized standing. 

A  degree  candidate  applying  for  admission  by  certificate  must 
present  an  acceptable  transcript  of  credits  showing  graduation  from 
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an  accredited  high  school  or  other  secondary  school.    Such  a  transcript 
must  show  at  least  fifteen  units  of  preparatory  work  as  follows: 

Units 

English  4 

Mathematics    2 

Natural   Sciences 1 

Social  Sciences 2 

Electives    6 

Total  15 

Of  the  two  required  units  in  Mathematics  at  least  one  must  be 
Algebra.  The  six  elective  units  may  be  earned  in  the  subjects  named 
above,  or  my  be  earned  in  any  subject  included  in  the  curriculum  of 
an  accredited  high  school,  except  such  subjects  as  physical  education, 
military  training,  etc. 

Students  not  working  for  academic  credit  will  be  classified  as 
non-matriculated  students.  Such  non-matriculated  students  may  be 
admitted  to  whatever  courses  in  the  Evening  Division  they  are  prop- 
erly qualified  to  take,  provided  they  are  high  school  graduates  or 
are  of  mature  years.  Such  students  will  be  expected  to  obligate  them- 
selves to  do  all  the  required  work.  Non-matriculated  students  may 
be  considered  for  reclassification  as  degree  candidates  at  such  a  time 
as  they  can  satisfy  the  entrance  requirements. 


FEES 


The  tuition  fee  for  all  courses  in  the  Evening  Division  is  $10.00 
per  semester  hour,  except  for  accredited  teachers  and  members  of  a 
Religious  Community. 

For  accredited  teachers  who  are  at  present  engaged  in  teaching, 
the  tuition  is  $7.50  per  semester  hour.  The  Teacher's  Certificate 
accompanied  by  a  statement  of  present  employment  should  be  pre- 
sented for  inspection  at  the  time  of  registration. 

For  students  who  are  members  of  a  Religious  Community,  the  fee 
is  $4.00  per  semester  hour.  The  science  laboratory  fee  for  these  stu- 
dents is  $15.00. 

All  students  are  charged  a  registration  fee  of  $5.00.  A  matricu- 
lation fee  of  $5.00  is  charged  when  a  student  registers  as  a  degree 
candidate  for  the  first  time. 
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Additional  fees,  as  follows,  are  charged  when  applicable : 

Library  fee,  to  be  paid  by  all  students ..$  5.00 

Biology,  Chemistry,  or  Physics  laboratory  fee 30.00 

Delayed  or  conditional  examination  or  test 2.00 

Second  and  subsequent  transcript  of  credits 1.00 

Late  registration  fee 5.00 

Graduation  fee 15.00 

Cap  and  Gown  Deposit 30.00 

Ace.  321-322  Laboratory  fee 10.00 

Tuition  and  assessed  fees  are  payable  by  the  semester  in  advance, 
that  is,  at  registration  time  in  September  for  the  fall  semester  and 
at  registration  time  in  January  for  the  spring  semester. 

Until  a  student's  indebtedness  is  paid  in  full,  no  transcript  of 
his  credits  or  record  of  his  work  will  be  released  from  the  University. 

The  Graduation  fee  and  the  Cap  and  Gown  Deposit  is  payable 
by  seniors  on  May  1.  The  full  Cap  and  Gown  Deposit  will  be  refunded 
provided  the  Cap  and  Gown  are  returned  in  good  condition  immedi- 
ately after  graduation.  If  they  are  returned  more  than  two  months 
after  graduation  only  $10.00  will  be  refunded. 


REFUND   POLICY 

It  is  the  sole  duty  of  the  individual  student,  in  case  of  interrup- 
tion of  courses,  to  make  formal  application  to  the  Director's  Office 
for  refunds,  which  will  be  made  as  follows : 

Within  first  week  of  semester 80% 

One  week  to  three  weeks  of  semester 60% 

Three  weeks  to  five  weeks  of  semester 40% 

No  refunds  after  five  weeks. 

No  refunds  are  made  when  a  student  is  suspended,  dismissed  for 
disciplinary  reasons,  or  fails  to  pass  in  prescribed  or  elected  courses. 
Refund  policy  applies  to  basic  tuition  fee  only.  Application  for  refund 
must  be  made  within  two  weeks  of  the  date  of  withdrawal. 
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ADMINISTRATIVE  PROCEDURE 


Any  student  whose  number  of  absences  exceeds  twice  the  number 
of  semester  hours  that  the  course  carries  in  a  semester  is  not  entitled 
to  receive  academic  credit  for  the  course. 

An  absence  does  not  exempt  a  student  from  tests  or  other  written 
work  required  during  the  period  of  absence.  The  responsibility  for 
making  up  work  or  for  taking  omitted  tests  rests  wholly  upon  the 
student. 

Students  are  held  responsible  for  reading  daily  all  notices  on  the 
bulletin  boards.  Their  failure  to  do  so  will  not  be  accepted  as  an 
excuse  for  not  being  guided  by  official  announcements. 

All  regulations  that  apply  in  general  to  students  of  other  schools 
and  colleges  of  the  University  apply  in  similar  manner  to  students 
of  the  Evening  Division.  These  regulations  are  to  be  found  in  the 
General  Bulletin  of  Loyola  University,  which  any  student  may  obtain 
from  the  Registrar  of  the  Arts  and  Science  College  upon  request. 
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Course  No. 

Eng. 

Mt. 

Hs. 

101-2 
103-5 
101-2 

Lg. 

Eco. 

or 
101-2 
104-5 

Ace. 
Th. 

101-2 
103-4 

Course  No. 

Eng. 

PL 

Hs. 

201-2 
201-2 
201-2 

i 

Lg. 

Eco. 
Ace. 

or 
201-2 
201-2 
205-6 

Course  No. 

PL  203-301 
305-7 
311 
304 
303-5 


Fn. 
Mg. 
Mk. 
Th. 


Course  No. 

PL 

302-3 

B.L. 

305-6 

Mg. 

331-34 

Mg. 

337 

Mk. 

301 

EVENING  DIVISION 

Programs  of  Study 

Bachelor  of   Commercial   Science 

Freshman  Year 

Sem.  Hrs. 

English   Composition 6 

College   Algebra — Plane   Trigonometry 6 

Survey  of  World  History  I  and  II 6 

First  Year  College 6 

Economic   History  of  U.    S.   and   World  Eco- 
nomic  Geography 6 

Elementary    Accounting 6 

Moral  Guidance** .  4 


Sophomore  Year 

English    Literature 

Logic,  Metaphysics  I 

Survey  of  U.  S.  History  I  and  II. 


34 


Sem.  Hrs. 


Second  Year  College 6 

Economic  Principles  and  Problems 6 

Intermediate   Accounting 6 


Junior  Year 


30 


Sem.  Hrs. 


Metaphysics  II,  Psychology 6 

Money  and  Banking — Corporation  Finance 6 

Business  Statistics 3 

Business    Writing 3 

Sacraments,  Marriage 4 

Electives*    10 


32 


Senior  Year 


Sem.  Hrs. 
.       6 
.       6 


Ethics    

Business  Law  I  and  II 

Labor   Problems — Personnel   Management 6 

Production   Management 3 

Principles  of  Marketing 3 

Electives*    10 


34 


*These  electives  must  be  upper  division  business  subjects. 

** Eight  hours  of  theology  required  of  all  Catholic  students.  Non- 
Catholics  may  substitute  eight  other  hours  with  the  approval  of  the 
Director. 
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Loyola  University,  New  Orleans 
Bachelor  of  Arts 


(Major  in   English,   History,  Journalism,   Latin,   Language, 
Sociology). 


Freshman  Year 

Sem.  Hrs. 

English  Composition 6 

World  History 6 

Latin  Poets 6 

French,  German,  Spanish 6 

Introductory   Sociology 3 

Social  Institutions 3 

Homer    6 

Moral  Guidance 4 


Course  No. 

En. 

101-2 

Hs. 

101-2 

Lt. 

103-4 

Lan 

g.  101-2 

SI. 

101 

SI. 

102 

or 

Gk. 

101-2 

Th. 

103-4 

Course  No. 

En.  201-2 
Hs.  201-2 
Lt.  201-2 
Lang.  201-2 
SI.       205-6 

or 
Gk.      201-2 
Th.      205-6 


Course  No. 

Lt. 

301-2 

Mt. 

103-5 

PI. 

201-2 

PI. 

203-4 

Th. 

301-2 

34 


Sophomore  Year 


Sem.  Hrs. 

English   Literature 6 

American  History 6 

Cicero,    Horace 6 

French,  German,  Spanish 6 

Social  Disorders 6 

Homer    6 

Apologetics   4 


34 


Junior  Year 


Sem.  Hrs. 

Historians,  Silver  Age 4 

College  Algebra,  Trigonometry 6 

Logic,  Epistemology 4 

Ontology,  Cosmology 4 

Scripture,  Dogma 4 

Field  of  Concentration 12 


34 
Senior  Year 

Course  No.  Sem.  Hrs. 

PI.       301-8       Psychology,    Theodicy 4 

PL       311-12     Ethics  4 

Th.      303-5       Sacraments,   Marriage 4 

Field  of  Concentration 18 


30 


Evening  Division 
Bachelor  of  Philosophy 

(Major  in  English,  History,  Journalism,  Language,  Sociology) 
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Course  No. 


En. 

Ex. 

Hs. 

Lang. 

SI. 


101-2 
101-2 
101-2 
101-2 
101-2 


Th.      103-4 


Course  No. 

En.  201-2 
Hs.  201-2 
Lang.  201-2 
Mt.  103-5 
SI.  205-6 
Th.      205-6 


Freshman  Year 


Sem.  Hrs. 

English  Composition 6 

Fundamentals  of  Speech 6 

World  History  6 

French,  German,  Spanish 6 

Introductory  Sociology 3 

Social  Institutions 3 

Moral  Guidance 4 


34 


Sophomore  Year 


Sem.  Hrs. 

English   Literature 6 

American  History 6 

French,  German,  Spanish 6 

College  Algebra,  Trigonometry 6 

Social  Disorders 6 

Apologetics  4 


34 


Junior  Year 


Course  No.  Sem.  Hrs. 

PI.       201-2       Logic,  Epistemology 4 

PI.       203-4       Ontology,  Cosmology 4 

Science                (Biology,  Chemistry  or  Physics) 8 

Th.      301-2       Scripture,   Dogma 4 

Field  of  Concentration 12 


32 


Senior  Year 


Course  No.  Sem.  Hrs. 

PL       301-8       Psychology,    Theodicy 4 

PI.       311-12     Ethics 4 

PI.       316          History  of  Philosophy 2 

Th.      303-5       Sacraments,  Marriage 4 

Field  of  Concentration 18 


32 
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Bachelor  of  Science — Education  (Elementary  Education) 

Freshman  Year 

Sem.  Hrs. 

General  Botany  and  Zoology 8 

Freshman  Composition 6 

American    History 6 

College  Algebra;  Trigonometry 6 

Art  for  Elementary  School  Teachers 6 

Moral  Guidance 4 


Course  No. 

Bl. 

101-4 

En. 

101-2 

Hs. 

201-2 

Mt. 

103-5 

Ed. 

152-3 

Th. 

103-4 

36 

Sophomore  Year 

En.      201-2       English   Literature 6 

Ch.       103          General  Inorganic  Chemistry 4 

Ed.      230-222  Child  Psychology;  Introduction  to  Elementary 

Education    6 

Ed.      254-5       Children's  Literature;  Geography  for  Elemen- 
tary School  Teachers 6 

Ped.    176-8       Safety   and   First  Aid   for   Teachers;    Health 

Education  for  Teachers 4 

SI.       101-2       Introductory  Sociology,  Social  Institutions 6 

or 

Eco.    201-2       Economic  Principles  and  Problems 6 

Th.      205-6       Apologetics  4 


36 

Junior  Year 

PI.       201-2       Logic,  Epistemology 4 

PI.       203-4       Ontology,    Cosmology 4 

Ex.       101          Fundamentals  of  Speech 3 

S.R.     101-2       Sight  Reading  of  Music 6 

Ed.      310-33     History  of  Education:  Education  Psychology..  6 
Ed.      352-3       The  Teaching  of  Reading;  Social  Studies  and 

English  in  the  Elementary  School 6 

Ped.     389          Elementary  School  Program  of  Physical  Edu- 
cation, Course  1  2 

Th.      301-2       Scripture,    Dogma 4 


35 

Senior  Year 

PL       301-8       Psychology,  Theodicy 4 

PL       311-12     Ethics  4 

Hs.       361          Louisiana    History 3 

Ed.       350          Practice  Teaching 6 

Ed.      354-5       Teaching  Arithmetic;   Science  in  the  Elemen- 
tary School  6 

Ped.     390          Elementary  School  Program  of  Physical  Edu- 
cation, Course  2 2 

Th.      301-2       Sacraments,   Marriage 4 


29 


Evening  Division  17 

Bachelor  of  Science — Education  (Secondary  Education)* 

Freshman  Year 
Course  No.  Sem.  Hrs. 

En.      101-2       Freshman  Composition 6 

Hs.      201-2**  American  History 6 

SI.        101-2       Introductory  Sociology,  Social  Institutions 

or 

Ec.      201-2       Economic  Principles  and  Problems 6 

Mt.      103-5***College  Algebra  and  Plane  Trigonometry 6 

Bl.       101-4f     General  Botany  and  General  Zoology 4  to  8 

Th.      103-4       Moral  Guidance 4 

Electivest  6  to  8 

Ped.     101-2       Physical  Activity 2 


38 
*The  courses  listed  are  designed  to  prepare  the  student  to  teach 
one  of  the  following  subjects  at  the  secondary  level:    English;  Social, 
Studies;  Sciences:   (Biology,  Chemistry,  Physics);  Mathematics;  For- 
eign Languages;  Business  Education. 

***Students  preparing  to  teach  Physics  or  Mathematics,  take  Math- 
ematics 107-8. 

fA  total  of  twelve  semester  hours  is  reqired;  there  must  be  a 
minimum  of  one  course  in  a  biological  science  and  a  minimum  of  one 
course  in  a  physical  science  (either  physics  or  chemistry).  If  eight 
semester  hours  are  taken  in  either  physics  or  chemistry,  then  only 
four  semester  hours  of  biology  are  required. 

JStudents  preparing  to  teach  sciences,  take  Chemistry  101-2.  A 
student  preparing  to  teach  any  science  must  have  at  least  six  semester 
hours  in  each  of  the  following  sciences :  Biology,  Chemistry,  and 
Physics.  Students  preparing  to  teach  a  foreign  language  take  six 
semester  hours  in  the  foreign  language.  A.B.  students  take  Latin 
103-4.  Students  preparing  to  teach  Business  Education,  take  Com- 
merce 101-2,  and  Finance  101-2;  these  must  also  possess  advance 
standing  in  typewriting  (six  semester  hours)  and  in  shorthand  (nine 
semester  hours)  for  certification  to  teach  Business  Education.  Type 
writing  and  shorthand  do  not  count  in  the  program  toward  the  degree 

fA  total  of  12  semester  hours  is  required  of  all  students;  there 
must  be  a  minimum  of  3  semester  hours  in  a  biological  science  and  a 
minimum  of  3  semester  hours  in  a  physical  science  (Physics  or  Chem- 
istry). The  six  additional  semester  hours  may  be  distributed  as  the 
student  elects  in  either  biological  or  physical  science.  These  require- 
ments may  be  met  with  Bl.  101,  Bl.  104,  Bl.  105,  Bl.  106,  Ch.  101-2, 
Ph.  201-4,  Ch.  103  and  Ph.  103.  Ch.  10-2  and  Ph.  201-4  must  be  com- 
pleted to  the  full  8  semester  hours.  Ch.  103  and  Ph.  103  do  not  meet 
the  requirements  for  teaching  science. 

t  Students  preparing  to  teach  sciences,  take  Chemistry  101-2.  A 
student  preparing  to  teach  any  science  must  have  at  least  six  semes- 
ter hours  in  each  of  the  following  sciences:  Biology,  Chemistrv,  and 
Physics.  Students  preparing  to  teach  a  foreign  language  take  six 
semester  hours  in  the  foreign  language.  A.B.  students  take  Latin 
103-4.  Students  preparing  to  teach  Business  Education,  take  Com- 
merce 101-2,  and  Finance  101-2;  these  must  also  possess  advance 
standing  in  typewriting  (six  semester  hours)  and  in  shorthand  (nine 
semester  hours)  for  certification  to  teach  Business  Education.  Type- 
writing and  shorthand  do  not  count  in  the  program  toward  the  degree. 
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Sophomore  Year 

Course  No.  Sem.  Hrs. 

En.      201-2       English   Literature 6 

PL       201-2       Logic  Epistemology 4 

PL       203-4       Ontology,  Cosmology 4 

Science*            Elect  either  Physics  201-202 ;  203-204 ;  or  Chem- 
istry 101-102;  or  Chemistry  103-104 4  to  8 

Electives**       6 

Ped.  176-8         Safety  and   First   Aid  for   Teachers;    Health 

Education  for  Teachers 4 

Th.      205-6       Apologetics 4 


32-36 

*If  Ph.  201-4  or  Ch.  101-2  is  elected,  the  entire  course  of  eight 
semester  hours  must  be  taken.  Ch.  103-4  is  a  course  of  four  semester 
hours  designed  to  meet,  with  BL  101-4,  the  science  requirements  in 
General  Education.  Students  preparing  to  teach  any  science  should 
not  take  Ch.  103-4. 

**  Students  preparing  to  teach  History  take  Hs.  201-2;  students 
preparing  to  teach  Biology,  take  BL  201-2;  those  preparing  to  teach 
Chemistry,  take  Ch.  201-2;  those  preparing  to  teach  Physics,  take 
Ph.  211,  212,  213,  214,  and  later  Ph.  301,  302,  303,  304. 

Students  preparing  to  teach  either  Mathematics  or  Physics  must 
take  Mt.  301-2. 

Students  preparing  to  teach  a  foreign  language  take  six  semester 
hours  in  that  language. 

Junior  Year 

Course  No.  Sem.  Hrs. 

PL       301-8       Psychology,  Theodicy 4 

PL       311-12     Ethics  4 

Ed.      303-4-5    The  Program  of  Secondary  Education 6 

Ed.      351  Methods  Related  to   Specific  High   School 

Courses    2 

Field  of  Concentration 12 

Th.      301-2       Scriptures,  Dogma 4 


32 
Senior  Year 
Course  No.  Sem.  Hrs. 

Ed.      350  Practice  Teaching 4 

Ed.      310-333  History  of  Education:  Educational  Psychology       6 

Field  of  Concentration 21 

Th.      303-5       Sacraments,   Marriage 4 


35 

*  Field  of  Concentration  includes  18  semester  hours  of  upper  di- 
vision work  in  Education,  8  semester  hours  of  upper  division  work  in 
Philosophy,  and  6  semester  hours  of  upper  division  work  in  the  first 
teaching  area.  The  student  must  include  in  this  work  at  least  one 
additional  field  (English,  24  semester  hours;  Social  Studies,  24  se- 
mester hours;  Science,  24  semester  hours,  including  BL  101-4,  Ch. 
101-2,  Ph.  201-4,  plus  4  additional  semester  hours  in  the  science  to- 
be  taught;  Mathematics,  18  semester  hours;  Foreign  Language  12  to 
18  semester  hours;  Business  Education,  42  semester  hours). 


Evening  Division  19 

COURSE  OFFERINGS 

ARTS  AND  SCIENCES  COURSE 
A  Minimum  of  10  Students  Is  Required  in  Each  Course 

BIOLOGY 


Bl.  105  Invertebrate  Zoology  A  study  of  the  underlying  principles 
of  animal  life.  The  taxonomy,  morphology,  physiology,  life  history, 
habits,  and  distribution  of  the  Invertebrata  are  considered.  Two 
lectures  and  two  laboratory  periods.  4  sem.  hrs. 


Bl.  106  Vertebrate  Zoology  A  study  of  the  taxonomy,  morpho- 
logy, physiology,  life  history,  habits,  and  distribution  of  vertebrate 
animals.  Reference  is  made  to  the  lower  cordate  animals.  Embry- 
ology, genetics  and  ecology  are  considered  briefly.  Two  lectures  and 
two  laboratory  periods.  4  sem.  hrs. 


Bl.  301  Bacteriology  This  course  embraces  bacteriological  tech- 
nique, the  classification  and  the  study  of  the  properties  of  important 
non-pathogenic  and  pathogenic  bacteria.  The  principles  of  immunity 
and  serology,  and  a  brief  survey  of  filtrable  viruses  are  also  con- 
sidered.   Two  lectures  and  two  laboratory  periods.  4  sem.  hrs. 


Bl.  302  General  Histology  The  study  of  the  microscopic  structure 
of  tissues  and  organs  of  the  mammalian  body,  and  the  study  of  the 
fundamentals  of  hematology.  Two  lectures  and  two  laboratory 
periods.  4  sem.  hrs. 


Bl.  305  Animal  Parasitology  A  study  of  parasites  in  relation  to 
disease.  The  various  types  of  parasites,  their  life  histories,  and  the 
conditions  which  they  cause  will  be  considered.  Two  lectures  and 
two  laboratory  periods.  4  sem.  hrs. 


Bl.  306  Animal  Microtechnic  A  course  in  the  principles  and 
methods  of  preparing  animal  material  for  microscopical  study.  The 
student  is  given  practice  in  fixing,  embedding,  sectioning,  staining, 
and  mounting  tissues;  the  preparation  of  whole  mounts.  One  lecture 
or  conference,  and  at  least  three  laboratory  periods  a  week. 

4  sem.  hrs. 
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EDUCATION 


Ed.  152  Art  for  Elementary  School  Teachers,  Course  I  Finger 
painting,  clay  modeling,  free  cutting,  finger  drawing,  posters,  picture 
study,  and  design  at  the  primary  level.  3  sem.  hrs. 


Ed.  153  Art  For  Elementary  School  Teachers,  Course  II  Print- 
ing, design,  murals,  masks,  picture  study,  and  decorative  work  at 
the  upper  elementary  level.  3  sem.  hrs. 


Ed.  333  Educational  Psychology  The  purpose  of  this  course  is  to 
understand  how  pupils  learn  and  the  implications  of  the  learning 
process  for  secondary  pupils.  The  course  includes:  psychology  and 
its  relation  to  education  heredity  and  environment:  physiological 
factors  influencing  learning:  learning  curves,  transfer  of  training. 

3  sem.  hrs. 


ENGLISH 


En.  101  Freshman  Composition  Rapid  grammar  review  and  intro- 
duction to  accurate  and  comprehensive  reading;  introduction  to  re- 
search; the  research  paper.  3  sem.  hrs. 


En.  102  Freshman  Composition  Continuation  of  comprehensive 
reading;  introduction  to  literary  readings  and  forms;  language  as 
communication  on  all  levels.  3  sem.  hrs. 


En.  301 — A  Survey  of  English  Poetry  and  Prose  Political,  intel- 
lectual, and  religious  background  from  Beowulf  to  the  Romantics. 
The  course  is  required  of  all  Sophomores.  3  sem.  hrs. 

En.  20B  A  Survey  of  English  Poetry  and  Prose  From  the  Roman- 
tics to  the  present  day.    This  course  is  required  of  all  Sophomores. 

3  sem.  hrs* 


En.  385  Britihs  Novel  Beginning  to  Hardy;  the  trend  of  thought; 
the  change  in  technique;  the  background  of  philosophy.  3  sem.  hrs. 
En.  387  American  Novel  From  Cooper  to  Cather;  the  trend  of 
thought;  the  change  in  technique;  the  background   of  philosophy. 

3  sem.  hrs. 


Evening  Division  21 

EXPRESSION 


Ex.  101  Fundamental  of  Speech  Study  of  elemental  factors  gov- 
erning good  speech  content  and  speaking  habits;  expressive  English, 
correct  and  distinct  oral,  vocal  form,  posture,  platform  manners; 
analysis  of  relation  between  voice  and  personality.  Preparation, 
composition  and  delivery  of  speeches;  organization  and  develop- 
ment of  ideas.    Theory  and  practice  are  intermingled.       2  sem.  hrs. 


Ex.   307      Shakespearian  Theater      Studies  the  technical  development 

of  drama  and  theater  from  1550  to  1642;  study  based  on  selected 
types  and  styles  of  plays  and  play-productions  with  special  attention 
to  the  techniques  of  playwriting,  stage  and  scenery  design,  acting 
and  directing;  emphasis  on  the  work  of  Shakespeare  and  Johnson. 

m  3  sem.  hurs. 


Ex.  308  Contemporary  Theater  Studies  current  influences  and 
trends  of  play  writing  and  play  production  for  amateur  and  profes- 
sional stage;  artistic  and  technical  development  from  1900  to  the 
present;  selected  types  and  styles  of  plays.  3  sem.  hrs. 


Ex.  311  Radio  Announcing  A  studio  course  in  the  presentation  of 
radio  scripts;  analysis  and  practice  of  announcing  techniques;  train- 
ing to  develop  voice  control,  correct  enunciation,  timing,  audience 
contact;  survey  of  studio  procedures  and  announcers'  duties  under 
studio  staff  direction  of  radio  station  WWL.    Laboratory  fee:  $2.00. 

3  sem.  hrs. 


Ex.  312  Radio  Script  Writing  Analysis  of  selected  radio  scripts 
including  commercial  copy,  news,  continuity,  dramatic  and  literary 
types;  study  and  practice  in  the  use  of  sound  effects  and  musical 
backgrounds;  intensive  practice  in  the  writing  of  scripts  to  be  pro- 
duced and  recorded  for  criticism.  Every  student  must  furnish  at 
least  one  script  which  is  acceptable  for  broadcasting  over  station 
WWL.    Laboratory  fee:  $2.00.  3  sem.  hrs. 


Ex.  313  Radio  Acting  and  Directing  A  continuation  of  Ex.  202 
to  present  the  specialized  techniques  of  radio  acting,  and  of  Ex.  312 
to  study  the  typical  problems  of  radio  production ;  each  student  is 
cast  in  a  variety  of  parts  and  each  must  produce  at  least  one  show; 
frequent  recordings  for  analysis  and  criticism  of  students'  proficiency 
in  acting  and  directing.    Laboratory  fee:  $10.00.  3  sem.  hrs. 
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Ex.  314  Radio  Programming  A  course  in  radio  program  planning 
with  emphasis  on  commercial  and  educational  types.  Students  are 
required  to  write  commercial  copy  for  local  advertisers,  educational 
scripts  for  radio  programs  of  the  University  and  at  least  one  salable 
commercial  or  educational  radio  show.    Laboratory  fee:  $2.00. 

3  sem.  hrs. 


HISTORY 

Hs.  101  Survey  of  World  History  I  The  purpose  of  this  course  is 
to  give  an  introductory  view  of  history  as  a  whole.  In  this  semester, 
early  civilizations  are  studied  in  their  political,  economic,  social,  and 
religious  aspects,  and  their  contributions  to  modern  civilization 
evaluated.  3  sem.  hrs. 

Hs.  102  Survey  of  World  History  II  In  this  semester,  past  move- 
ments are  coordinated  with  present  civilization  by  studying  the  pres- 
ent in  the  light  of  the  past.  Special  emphasis  is  placed  throughout 
on  the  unity  and  continuity  of  hitsory.  3  sem.  hrs. 

Hs.  201  Survey  of  United  States  History  I  (1492-1865)  Discov- 
eries and  settlements;  French  and  Indian  wars;  economic  develop- 
ment; independence;  the  "Articles"  and  the  "Constitution";  era  of 
Jefferson;  westward  movements;  the  "American  system";  the  "reign" 
of  Jackson ;  the  Civil  War.  3  sem  hrs. 

Hs.  202  Survey  of  United  States  History  II  (1865-1950)  Recon- 
struction; economic  and  social  developments;  imperialism;  agriculture 
vs.  industry;  growth  of  monopolies  and  trusts;  World  War  I;  the 
New  Deal;  American  interest  in  world  affairs;  World  War  II,  toward 
Internationalism.  3  sem.  hrs. 

Hs.  321  Modern  Europe  I  (1500-1689)  National  monarchies;  em- 
pires and  city-states;  commercial  revolution;  the  Protestant  revolt; 
Charles  V  and  Philip  II;  religious  wars  in  Europe;  Catholic  reforma- 
tion; the  Stuarts  and  the  Parliament;  Age  of  Louis  XIV;  British 
revolutions;  European  wars.  3  sem.  hrs. 

Hs.  322  Modern  Europe  II  (1689-1848)  French-Spanish-Dutch 
wars  for  colonial  and  commercial  supremacy;  decline  of  Spain;  rise 
of  Russia  and  Prussia;  dimemberment  of  Poland;  "benevolent  des- 
pots"; "Old  Regime"  and  the  French  Revolution;  the  Hanoverians; 
Napoleon;  Congress  of  Vienna;  reaction  against  liberalism;  Holy 
Alliance;  Metternich;  Revolutions  of  1848.  3  sem.  hrs. 


Evening  Division  23 

Psc  301  Constitutional  History  I  The  Constitution,  in  Embryo; 
the  Constitutional  Convention  and  Ratification;  the  Constitution  in 
Operation;  Growth  of  Judicial  Power  under  John  Marshall;  the  Eve 
of  the  Civil  War;  Reconstruction,  the  Fourteenth  Amendment;  Legal- 
Tender  Cases;  Business  Affected  with  a  Public  Interest;  Interstate 
Commerce.  3  sem.  hrs. 

Psc.  302  Constitutional  History  II  The  Sherman  Anti-Trust  Act 
(1890)  the  Income  Tax  on  Trial;  the  Constitution  and  the  Flag; 
Labor  Cases;  Railroad  Regulation;  Supreme  Court  Personnel;  Wil- 
son's "New  Freedom";  "Amendments;  Civil  Liberties  and  Due  Proc- 
ess; Judicial  Limits  of  Regulatory  Power;  the  Supreme  Court  in 
Transition  1935-37;  Attempts  at  Judicial  Reform;  Control  of  Indus- 
try; World  War  II;  Judicial  Trends.  3  sem.  hrs. 


LANGUAGES 

French 

Fr.  101-102  First  Year  College.  The  essentials  of  French:  Pro- 
nunciation, grammar,  reading.  In  conjunction  with  French  102,  the 
course  advances  through  graded  composition  and  reading.  Prereq- 
course  advances  through  graded  composition  and  reading.  Credit  for 
French  101  dependent  upon  the  completion  of  French  102.    6  sem.  hrs. 

Spanish 

Sp.  101-102  First  Year  College.  The  essentials  of  Spanish:  pro- 
nunciation, grammar,  reading.  In  conjunction  with  Spanish  102,  the 
course  advances  through  graded  composition  and  reading.  Prereq- 
course  advances  through  graded  composition  and  reading.  Credit 
for  Spanish  101  dependent  upon  the  completion  of  Spanish  102. 

6  sem.  hrs. 

MATHEMATICS 

Mt.  103  College  Algebra  Logarithms;  slide  rule;  theory  of  equa- 
tions; inequalities;  combinations  and  permutations;  mathematical 
induction;  binomial  theorem;  determinants;  progressions;  infinite 
series ;  partial  fractions.  3  sem.  hrs. 

Mt.  105  Plane  Trigonometry  Trigonometric  functions  of  acute 
angles;  use  of  the  table  of  natural  functions;  the  right  triangle; 
trigonometric  functions  of  any  angle;  functions  of  the  sum  or  the 
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the  difference  of  two  angles;  the  oblique  triangle;  graphs  of  func- 
tions, trigonometric  identities  and  equations;  applications  of  trigo- 
nometry to  algebra.  3  sem.  hrs. 

Mt.  203  Plane  Analytic  Geometry  Different  system  of  coordin- 
ates; point;  straight  line;  conies;  transformation  of  coordinates; 
higher  plane  curves.  3  sem.  hrs. 

Mt.  301  Differential  Calculus  Functions;  limits,  derivatives;  suc- 
cessive derivatives;  maxima  and  minima;  roots;  differentials;  curva- 
ture; theorem  of  mean  value;  indeterminate  forms.  3  sem.  hrs. 

Mt.  302  Integral  Calculus  Integration  by  all  methods;  evaluation 
of  the  constant  of  integration;  the  definite  integral;  the  fundamental 
theorem  of  integral  calculus;  series;  series;  multiple  integrals. 

3  sem.  hrs, 

Mt.  310  Differential  Equations  Equations  of  the  first  order  and 
the  first  degree;  equations  of  the  first  order  but  of  higher  degree; 
linear  equations  of  a  higher  order  with  constant  coefficients;  total 
differential  equations;  simultaneous  equations;  homogeneous  linear 
equations;  equations  of  higher  order  and  higher  degree;  integration 
in  series.  3  sem.  hrs. 


PHILOSOPHY 

PI.  201  Logic  Definition  and  division  of  philosophy;  acts  of  the 
mind;  external  expression  of  these  acts;  forms  of  argumentation; 
fallacies;  logical  truth;  certitude;  criteria  of  truth.  3  sem.  hrs. 

PI.  202  Metaphysics  I  Being,  its  objective  concept;  essence;  states 
of  being;  existence;  possibility,  internal  and  external;  sources  of 
internal  possibility;  kinds  of  being;  substance  and  accident;  distinc- 
tion between  nature  and  person;  attributes  of  being;  principle  of 
causality.    Prerequisite:  PI.  201.  3  sem.  hrs. 

PI.  203  Metaphysics  II  Origin  of  the  world;  fanlity  of  the  world; 
existence  of  God;  God  and  the  world.    Prerequisite:  PI.  202. 

3  sem.  hrs. 

PI.  211  Survey  of  Ancient  Philosophy  Study  of  pre-Hellenic, 
Greek,  Greco-Roman,  and  Greco-Oriental  philosophy  to  the  Chris- 
Man  era.  3  sem.  hrs. 
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PI.    212      Survey    of    Medieval    Philosophy      Study    of    patristic    and 
scholastic  philosophy.    Prerequisite:  PI.  211.  3  sem.  hrs. 


PI.  301  Psychology  Life  in  general;  empirical  observation  of  vital 
action;  the  power  of  self-motion;  purposive  activity;  immanency  of 
action;  scholastic  concept  of  life;  the  three  essentially  different 
grades  of  life;  the  prime  principle  of  life;  the  theory  of  evolution; 
the  nature  of  the  soul;  the  origin  of  the  soul;  the  immortality  of 
the  soul;  union  of  soul  and  body.    Prerequisite:  PI.  202. 

3  sem  hrs. 


PI.  302  General  Ethics  Definition,  nature,  object,  and  necessity 
of  ethics;  subjective  and  objective  ultimate  end  of  man;  human 
action;  its  merit  and  imputability;  norm  of  morality;  true  and  false; 
Law,  natural  and  positive.  Prerequisite:  PI.  203  or  PI.  306,  and 
PI.  301.  3  sem.  hrs. 


PI.  303  Individual  and  Social  Ethics  Man's  duty  to  his  Creator; 
man's  duty  to  himself;  man's  duty  to  his  neighbor;  duties  to  prop- 
erty; society:  domestic,  civil,  international,  religious.  Prerequisite: 
PL  302.  3  sem.  hrs. 

PI.  304  Critics  Study  of  the  mind  in  relation  to  truth;  ignorance; 
doubt;  opinion;  nature  and  kinds  of  certitude;  scepticism;  agnosti- 
cism; materialism;  positivism;  idealism;  rationalism;  traditionalism. 
Prerequisit:  PL   201.  3  sem.  hrs. 

PI.  305  Cosmology  Properties  of  bodies;  essential  constitution  of 
bodies;  atomism;  dynamism;  hylomorphism ;  hylosystemism;  substan- 
tial changes;  the  laws  of  nature.    Prerequisite:  PL  202,  PL  203. 

3  sem.  hrs. 


PL  306  Theodicy  Atheism,  agnosticism,  deism,  theism;  the  essence 
of  God;  the  divine  attributes;  the  materialistic  and  panthetistic  con- 
cept of  God.    Prerequisite:  PL  202,  PL  203.  3  sem.  hrs. 

PL  311  Modern  Philosophy  Transition  from  scholastic  to  modern 
philosophy;  the  development  of  modern  philosophical  thought. 

3  sem.  hrs. 


PL   3012      Current  Philosophical  Developments    Prerequisite :  P.  311. 

3  sem.  hrs. 
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PHYSICS 

Ph.  201-3  General  Physics  The  principles  of  mechanics,  heat, 
sound,  light,  magnetism,  electricity,  and  fundamentals  of  atomic 
physics  constitute  this  course.  Three  lectures  each  week.  Prerequi- 
site:   Mt.  103  and  105.  6  sem.  hrs. 

Ph.  202-4  General  Physics  Laboratory  course.  About  fifty 
graded  experiments  in  mechanics,  heat,  sound,  light,  magnetism, 
end  electricity.  2  sem.  hrs. 

SOCIOLOGY 

SI.  101  Introductory  Sociology  Basic  concepts  and  empirical  data 
concerning  human  relations  in  society.  3  sem.  hrs. 

SI.  102  Social  Institutions  Study  of  social  processes,  community 
life  and  basic  institutions.  3  sem.  hrs. 

SI.  205  Social  Disorders  I  Problems  centered  in  the  American 
industrial  economy  and  flowing  from  it.  3  sem.  hrs. 

SI.  206  Social  Disorders  II  General  course  in  social  problems  with 
emphasis  on  delinquency,  health,  child  welfare,  race  relation  and 
population.  3  sem.  hrs. 

SI.  303  The  Family  Sociological  analysis  of  trends  and  processes 
in  the  Western  family  system.  3  sem.  hrs. 

SI.  306  The  Functional  Society.  A  study  of  social  reconstruction 
based  on  the  analyses  of  Durkheim  and  the  social  encyclicals. 

3  sem.  hrs. 

THEOLOGY 

Th.  301  Sacred  Scripture  The  Bible  in  general;  inspiration;  Canoi 
of  the  Bible;  rules  of  interpretation;  exegesis  on  selected  parts  o: 
the  New  Testament:  The  Life  of  Christ.  2  sem.  hrs. 

Th.  302  Dogma  The  chief  articles  of  the  Christian  revelation  a' 
embodied  in  the  Apostles  Creed:  God,  The  author  and  restorer  of  ou 
Salvation;  God,  Unity  of  Nature,  Trinity  of  persons;  the  Fall  of  man 
Christ  the  Redeemer;  The  Four  Last  Things.  2  sem.  hrs. 
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COURSES  IN  BUSINESS  AND  RELATED  FIELDS 
ACCOUNTING  COURSES 

Ace.  101-102  Elementary  Accounting  A  basic  course  in  the  ele 
merits  of  double  entry  bookkeeping;  intensive  drill  on  working 
papers;  opening  and  closing  books;  single  proprietorships,  partner- 
ships, and  simple  corporation  accounting;  financial  statements.  An- 
alysis and  recording  of  business  transactions;  business  vouchers  and 
books;  controlling  accounts;  adjusting  and  closing  entries.  Labor- 
atory drill.  6  sem.  hrs, 

Ace.  205-206  Intermediate  Accounting  Form  and  content  of  fi- 
nancial statements;  partnership  and  corporation  accounting;  theories 
of  valuation;  comparative  statements;  analysis  of  financial  state- 
ments; correction  of  errors;  variations  of  net  profits;  application  of 
funds;  practical  problems.    Laboratory  drill.  6  sem.  hrs. 

Ace.  303-304  Advanced  Accounting  Advanced  study  of  partner- 
ship accounting;  consignments,  installments  and  joint  ventures;  cor- 
rection of  financial  statements;  statement  of  affairs,  receivership 
and  liquidation;  estates  and  trusts;  home  and  branch  office  account- 
ments,  and  profit  and  loss  statements.    Laboratory  drill.       6  sem.  hrs. 

Ace.  314  Federal  Tax  Accounting  This  course  is  designed  to  pro- 
vide a  comprehensive  explanation  of  the  Federal  Tax  laws,  and  to 
provide  training  in  the  application  of  the  tax  principles  embodied 
in  the  tax  laws  to  specific  problems.  Particular  emphasis  is  laid  on 
the  income  tax  provisions  of  the  tax  laws  as  they  apply  to  individuals, 
partnerships  and  corporations.  This  course  further  includes  a  study 
of  the  techniques  involved  and  problems  encountered  in  the  prepar- 
ation and  filing  of  returns  and  payments  of  taxes.  3  sem.  hrs. 

Ace.  315  Elementary  Cost  Accounting  An  introductory  course 
emphasizing  principles  of  accounting  as  applied  to  the  problems  of 
scientific  accumulation  of  manufacturing  costs.  It  embraces  an  in- 
quiry into  the  methods  of  accounting  for  materials,  labor  and  over- 
head under  a  job-order  system  and  to  determine  per  unit  costing 
under  a  continuous  process  cost  system.  3  sem.  hrs. 

Ace.  316  Advanced  Cost  Accounting  This  course  is  a  continua- 
tion of  Accounting  315;  the  special  cost  problems;  by-products,  co- 
products  and  point-products;  inventory  difficulties  and  complexities; 
distribution  costs;  standard  costs  are  also  treated.  3  sem.  hrs. 

Ace.  321-322  C.  P.  A.  Problems  This  course  is  designed  for  stu- 
dents who  expect  to  enter  the  field  of  public  accounting.    It  includes 
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a  consideration  of  auditing  procedure  but  the  major  part  of  the 
work  consists  of  problems  and  questions  from  previous  State  C.P.A. 
and  the  American  Institute  of  Accountants  examinations.  Prerequi- 
cite:  Ace.  303-304  or  its  equivalent.  A  ten  dollar  laboratory  fee  is 
charged  for  this  course.  6  sem.  hrs. 

Ace.  323  Auditing  Principles  This  course  covers  both  the  ac- 
cepted principles  and  practices  of  auditing  that  underlie  balance 
sheets,  detailed  and  continuous  audits  and  special  investigations. 
Discussion  is  supplemented  with  problems  and  questions  applicable 
to  audits.  3  sem.  hrs. 


BUSINESS  LAW  COURSES 

B.L.  305  Business  Law  Application  of  law  to  business  transac- 
tions; fundamental  ideas  of  law  in  general;  business  forms;  con- 
tracts; agency;  negotiable  instruments;  and  banking  law.     3  sem.  hrs. 

B.L.  306  Business  Law  Sales;  personal  property;  partnerships  and 
corporations;  mortgages;  real  property;  insurance,  suretyship;  and 
bankruptcy.  3  sem.  hrs. 


ECONOMIC  COURSES 

Eco.  104  Economic  History  of  United  States  A  survey  of  the 
outstanding  developments  since  the  Colonial  days  in  agriculture, 
banking,  transportation,  labor  and  population,  foreign  trade  and 
tariffs,  and  marketing.  3  sem.  hrs. 

Eco.  105  World  Economic  Geography  A  basic  survey  course  de- 
signed to  cover  raw  materials  and  industries  comprising  the  funda- 
mental world  economy.  This  course  includes  considerations  of 
sources  of  raw  materials;  methods  of  growing,  producing  or  mining; 
uses  in  commodity  form  or  in  industry;  importance  to  domestic 
economy  and  in  foreign  trade;  structure  and  economics  of  industry; 
location  and  importance  of  principal  industrial  units.  Emphasis  will 
be  placed  on  regional  geography,  world  population  problems,  trade 
channels,  and  world  economic  competition.  3  sem.  hrs. 

Eco.  201-202  Economic  Principles  and  Problems  A  study  of  the 
application  of  the  basic  economic  principles  to  the  business  world 
in  operation.  Economic  structures;  production;  forms  of  business 
enterprise;  value  and  price  determination;  domestic  and  foreign 
trade;  money,  credit,  and  banking  development  distribution  of  wealth 
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and  income;  the  process  of  consumption.  A  careful  consideration  of 
the  major  economic  problems  of  the  day  such  as  those  related  to 
business  cycles,  trusts  and  monopolies,  transport,  agriculture,  labor, 
business  financing,  and  government  regulations.  6  sem.  hrs. 

Eco.  331  Labor  Economics  The  function  of  labor  in  modern  in- 
dustry; the  organized  labor  movement  and  the  essence  of  collective 
bargaining;  the  government  and  the  labor  movement;  labor  relations 
within  and  outside  the  industrial  unit;  labor  legislation;  discussion 
of  such  general  labor  problems  as  child  employment,  women  in  in- 
dustry; economic  security  for  the  laboring  masses,  hours,  wages, 
and  accidents.  3  sem.  hrs. 


FINANCE  COURSES 

Fn.  305  Money  and  Banking  Functions  of  money,  monetary  de- 
velopment in  United  States;  nature  of  functions,  and  instruments 
of  credit;  banking  development  in  United  States;  the  National  Bank- 
ing System;  the  Federal  Reserve  System;  recent  reforms;  types  and 
functions  of  banking  institutions.  3  sem.  hrs. 

Fn.  307  Corporation  Finance  Structures  and  forms  of  different 
types  of  business  enterprise;  the  promotion  and  financing  of  busi- 
ness; incorporation  laws;  underwriting  securities;  working  capital; 
distribution  of  dividends;  financial  policies;  failures  and  reorganiza- 
tions; responsibility  of  the  corporation  to  its  creditors,  its  share- 
holders, and  th  egeneral  public.  3  sem.  hrs. 

Fn.  321  Retail  Credits  and  Collections  A  course  designed  to  pre- 
sent a  study  of  the  various  problems  encountered  in  organizing  an 
operating  retail  credits  and  collections  department.  Particular  at- 
tention is  given  to  sources  of  credit  information,  the  analysis  of 
credit  information,  and  the  control  of  credit  accounts.  Collections 
methods  and  techniques  are  discussed,  with  the  emphasis  on  main- 
taining friendly  relationships  with  credit  customers.  Credit  is  con- 
sidered primarily  as  a  competitive  device  for  maximizing  sales  while 
minimizing  losses  from  bad  debts.  2  sem.  hrs. 


MANAGEMENT  COURSES 

Mg.  301  Management  of  Small  Business  An  overall  survey  of  the 
problems  of  establishing  and  operating  small  businesses.  Prominent 
local  experts  in  the  various  fields  of  business  management — such  as 
finance,  salesmanship,  advertising,  taxes,  accounting,  personnel,  law, 
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etc. — meet  with  the  class  and  discuss  how  various  problems  in  their 
fields  arise,  and  what  can  be  done  to  avoid  or  solve  these  problems. 
Although  attention  is  given  to  the  problems  of  manufacturing  and 
wholesaling  businesses,  emphasis  is  placed  on  retail  and  service  estab- 
lishments. The  case  method  of  instructions  is  used,  with  considera- 
tion given  to  the  practical  side  of  business  education,  with  only  the 
essential  theory  being  discussed.  3  sem.  hrs. 


Mg.  305  Office  Management  A  course  designed  to  guide  the 
small  business  man — with  an  office  force  ranging  from  2  to  50  em- 
ployees— in  utilizing  his  clerical  force  to  secure  the  maximum  effi- 
ciency. Office  layout,  office  organization,  filing,  handling  and  rout- 
ing of  correspondence,  selecting  and  training  office  personnel  are 
a  few  of  the  areas  to  be  considered.  The  overall  objective  of  the 
course  will  be  the  reduction  of  overhead  expenses  by  a  more  scien- 
tific approach  to  office  management,  and  the  coordination  of  the 
office  with  the  other  departments  of  the  business.  2  sem.  hrs. 

Mg.  311  Business  Controls  A  course  designed  to  study  the  tech- 
niques of  statistical  measurements  involved  in  establishing  man- 
agerial control  of  business.  The  course  considers  the  effect  of  eco- 
nomic cycles  on  business  as  well  as  forecasting  of  trends  and  plot- 
tng  graphs  for  executive  control.  3  sem.  hrs. 

Mg.  328  Real  Estate  Salesmanship  A  course  designed  to  be  of 
direct  benefit  to  those  actually  in  the  brokerage  business;  deals  with 
the  most  modern,  psychologically  sound  methods  known  today  to 
produce  results.  The  course  considers  the  functions  of  the  Real 
Estate  salesman,  methods  and  techniques  of  getting  exclusive  listings, 
of  making  sales,  by  financing  the  sale.  2  sem.  hrs. 

Mg.  329  Real  Estate  Valuation  A  course  designed  for  profes- 
sional real  estate  men  as  well  as  other  persons  interested  in  real 
estate  appraisal,  definitions  of  value  and  the  economic  principles 
involved.  The  purpose  of  the  appraisal,  the  data  program,  the  income, 
cost  and  market  value  approaches,  and  the  correlation  process  are 
discussed.    Various  types  of  valuation  problems  are  covered. 

2  sem.  hrs. 


Mg.  330  Legal  Aspects  of  Real  Estate  A  course  designed  for  the 
professional  real  estate  broker  and  salesman  covering  sales,  listings, 
leasings,  contracts,  mortgages,  title  insurance,  successions  and  par- 
titions, easements,  servitudes,  etc.  Specialized  areas  of  the  course 
will  be  handled  by  specialists  in  the  particular  fields.  2  sem.  hrs. 
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Mg.  334  Personnel  Management  Organization  and  functions  of 
the  personnel  department  in  modern  industry;  job  analysis,  job  speci- 
fication, and  job  standardization;  recruiting;  selecting  and  testing, 
placing,  and  training  labor  supply;  wage  and  salary  administration; 
employee  welfare  plans;  stabilizing  employment.  3  sem.  hrs. 

Mg.  337  Production  Management  The  purpose  of  this  course  is 
to  acquaint  the  student  with  the  basic  principles,  problems,  and  prac- 
tices of  the  management  of  industrial  organizations.  The  course 
covers  the  organization  for  production  control  and  formulates  prin- 
ciples underlying  the  establishment  of  plant  layout  and  facilities. 
The  course  considers  the  principles  and  problems  involved  in  the 
various  types  of  manufacturing  processes,  in  the  control  of  materials, 
labor  and  equipment.  A  careful  consideration  is  given  to  the  prob- 
lems of  finance  and  of  internal  organization.  Case  studies  and  col- 
lateral reading  provide  an  opportunity  of  examining  and  evaluating 
managerial  techniques  in  current  use.  3  sem.  hrs. 

Mg.  338  Personnel  and  Business  Testing  This  course  is  designed 
to  help  the  student  do  a  better  job  in  selecting  company  personnel, 
upgrading  workers,  measuring  job  progress,  checking  job  skills,  etc. 
Those  eligible  to  register  for  this  course  would  include  students 
interested  or  engaged  in  personnel  careers,  business  students,  phy- 
chology  students,  employment  service  personnel,  education  students 
and  educators,  social  workers,  etc.  Laboratory  procedures  using  tests 
and  measures,  and  providing  testing  practice  would  feature  the 
course.  Comprehensive  selection  of  the  more  recent  tests  would 
be  covered.  3  sem.  hrs. 

Mg.  339  Psychology  of  Personality  Why  do  you  behave  as  you 
do?  How  can  you  understand  yourself  and  others?  Learn  to  know 
yourself  thru  informal  discussion  of  personality  and  individual  be- 
havior, social  tensions,  and  human  motivation.  3  sem.  hrs. 

Mg.  340  Public  Relations  in  Business  The  purpose  of  the  course 
is  to  develop  an  awareness  of  the  responsibility  of  business  to  keep 
the  public  informed  of  its  policies  and  practices  and  the  way  in 
which  they  affect  the  public  welfare.  Areas  of  public  responsibility 
considered  are:  Consumers,  employees,  suppliers,  government  offi- 
cials and  agencies,  and  the  general  public.  Techniques  and  methods 
of  handling  public  relations  are  discussed  and  emphasis  is  placed 
on  local  practical  applications.  2  em.  hrs. 

MG.  345  Principles  of  Transportation  This  course  traces  the  de- 
velopment of  transportation  legislation  and  the  regulations  of  trans- 
portation as  a  national  policy.     Carriers'  obligations  with  respect  to 
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service  and  rates  as  well  as  shippers'  rights  and  remedies  are  ex- 
amined. Practical  aspects  of  operating  practice  under  Federal  and 
State  regulations  are  considered.  2  sera.  hrs. 


MARKETING  COURSES 

Mk.  301  Principles  of  Marketing  The  role  of  middlemen;  market- 
ing functions;  organized  exchanges;  commodity  futures  and  hedging; 
cooperatives;  trade  associations;  market  analysis;  public  regulation; 
collecting  and  interpreting  market  data.  3  sem.  hrs. 

Mk.  302  Merchandising  A  course  designed  to  cover  the  principle 
areas  of  merchandising;  to  consider  the  types  of  retail  outlets;  re- 
tail operating  methods  and  policies;  the  importance  of  location,  pur- 
chasing, records,  selling,  and  stock  turnover.  This  course  is  offered 
primarily  for  employees  of  retail  establishments,  in  order  that  they 
might  be  better  employees  and  have  a  better  grasp  of  the  problems 
of  the  establishment  in  order  that  they  may  advance  themselves  in 
the  organization.  Although  the  course  is  designed  primarily  for  local 
retail  establishments,  the  principles  taught  are  adaptable  to  any 
type  of  merchandising  establishment.  3  sem.  hrs. 

Mk.  303  Purchasing  The  role  of  proper  buying  in  modern  busi- 
ness; organization  and  functions  of  the  purchasing  department;  the 
mechanical  techniques  of  purchasing;  the  importance  of  discounts. 
Although  particular  emphasis  is  placed  upon  mercantile  purchasing, 
industrial,  governmental,  and  institutional  purchasing  are  also  con- 
sidered. 2  sem.  hrs. 

Mk.  304  Business  Writing  Principles  of  business  correspondence; 
emphasis  on  structure  and  content  of  different  types  of  written  com- 
munications; business  report  analysis;  assigned  problems.    3  sem.  hrs. 

Mk.  308  Principles  of  Advertising  Fundamental  principles  of  ad- 
vertising; layouts  and  writing  of  copy;  advertising  agencies  and 
media;  advertising  forms;  psychology  in  advertising;  assigned  prob- 
lems  and  demonstrations.  3  sem.  hrs. 

Mk.  326  Salesmanship  A  practical  course  in  the  basic  principles 
underlying  successful  selling.  Topics  treated  include  personal  qual- 
ities required  for  effective  salesmanship,  analyzing  customer  needs, 
the  steps  involved  in  making  the  sale,  how  to  answer  objections, 
closing  techniques,  sales  tools,  and  others.  The  principles  will  be 
illustrated  and  applied  by  means  of  practice  and  sales  demonstra- 
tions. 2  sem.  hrs. 


